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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

EMPLOYMENT OF PART-TIME, ADJUNCT AND SUPPLEMENTAL CONTRACTED PERSONNEL

I.
POLICY

1.00
GENERAL STATEMENTS

1.01 It is the intent of the Allen County Community College Board of Trustees to

            employ the most qualified personnel for part-time, adjunct, and supplemental

            contracts.

1.02 An equal opportunity for employment will be afforded to all persons seeking part-time, adjunct, and supplemental positions.

II.
PROCEDURE

2.00
SPECIFIC STATEMENTS

2.01
When part-time, adjunct, and supplemental contracted personnel are employed, the direct supervisor of the employee shall present to the personnel officer the name of the contracted individual.  The personnel officer assumes responsibility, along with the Business Office, to have the individual complete all necessary forms for employment.

2.02
No contract shall be valid for part-time, adjunct, or supplemental personnel without the original signature of the contracted part-time, adjunct, or supplemental personnel, original signature of the immediate supervisor, and original signature of the college president.  A copy of the contract shall be filed with the business office, personnel office, and to the employee.

2.03
Employment of part-time, adjunct, and supplemental personnel are subject to need, presidential approval, and the printed budget.  Employment of part-time, adjunct, and supplemental personnel that exceeds a cost center budget requires approval by the Board of Trustees.

2.04
Part-time, adjunct, and supplemental contracted personnel are not granted continuing contract status at the college for part-time, adjunct, or supplemental positions.

2.05 College work study and student employees are subject to the rules and regulations

             of the programs and not subject to this policy. 

2.06
An F-1 student may accept employment at the institution he or she is authorized to attend without prior approval from INS, provided the student is enrolled in a full course of study and the employment will not displace a U.S. resident.  [ 8 CFR 214.2(f)(9)(i)] In this context, “displace a U.S. resident” means that an on-campus employer may not remove a U.S. worker to hire a foreign student.
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